Homework/Time Management Group Log

Write the dates across the top of the columns.  Every day you meet with the students, you should be checking to see if they brought back the sheets you asked them to take home the previous week.  Place a “(” in the column if the student brought the item to group that day.  Place an “X” if the student did not bring the item they were supposed to bring.  If they were absent, write 2 if they were just absent from group or 3 if they were absent from CHP all day.
Test Studying Log


During the first group (of phase 1), students should be taught to plan for studying for tests ahead of time, instead of cramming.  During the first group, students are to select a test that is about a week away, and complete the “Test Studying Log” form to estimate how much time they will study each night for that test.  In this first phase, they are then expected to record during the week, how much they actually studied for the test.  Each time you meet, you should be marking on this form whether or not they brought back the required sheets.  Once they bring in this completed log, the next phase is to do the same thing for another test, and then have their parents actually initial whether or not they studied the specified amount every night.  Once they have done this, they can discontinue this stage, but should still be expected to plan for tests in their agenda book – spending time every group writing how much time they will study each night for upcoming tests.  Ask them what tests they have in the next week, and have them write that test down on their agenda sheets, and then write down their studying for every night up until that test.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Test studying log
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Time Log


Also during the first group, students should begin the time log stage.  Students should record the amount of time they think each homework assignment in their agenda book will take them that night.  Later that night, they are to record how long each assignment actually took them.  The next time you meet with them, check and see if they brought back this form completed, and mark an X for “no, they did not bring it” and a ( for “yes, they did bring it.” Check each time you meet until it has been brought back.  When they bring it back completed, the group leader should review how accurate they were with the previous week’s time log; discuss any difficulties they encountered; and students should revise their time log accordingly.  Once that has been completed, the next phase is to do another time log, striving to be more accurate with their estimates.  They should then record how long the assignments actually took and get their parents to sign it.  It is okay if they were incorrect with their estimates, but it must be completed and signed and brought to the next group.   Once you have seen these two completed time logs AND the student has “graduated” from the Test Studying Log stage, the student “graduates” to the next stage (Evening Schedule).

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Time Log
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Evening Schedule


During the first group of this stage, you should have the students create an evening schedule.  That night, the student should record what they actually did that night.  Once they bring in that completed schedule, record the date here and they move to the second phase of this stage.  Again, students will make another schedule in group, but this time they need to have their parents initial if they actually followed their schedule.  Once this schedule has been completed, the student “graduates” from this stage of the group.  They are still expected to make an evening schedule every group, but it does not need to be signed.

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Evening Schedule
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Test Studying Log – Phase 1
I have a test in ______________ on __________.  

This test will cover __________________________________________.

Here is how much I will study each day until that test.

	Date
	Amount of time I will study that day
	How/what I will study that day
	How much time actually studied

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Test Studying Log – Phase 2
I have a test in ______________ on __________.  

This test will cover __________________________________________.

Here is how much I will study each day until that test.

	Date
	Amount of time I will study that day
	How/what I will study that day
	How much time I actually studied
	Parent’s Initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Agenda Time Log – Phase 1
	Homework Item
	Time expected to complete this item
	How long it actually took

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Agenda Time Log – Phase 2
	Homework Item
	Time expected to complete this item
	How long it actually took
	Parent’s Initials

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Evening Schedule Phase 1

	Evening Schedule – Estimated
Time
Activity
Notes
6:00

6:30

7:00

7:30

8:00

8:30

9:00

9:30

10:00

10:30

11:00


	Evening Schedule – Actual
Time
Activity
Notes
6:00

6:30

7:00

7:30

8:00

8:30

9:00

9:30

10:00

10:30

11:00


	


Evening Schedule – Phase 2
	Time
	Activity
	Parent’s Initials
	Notes

	6:00
	
	
	

	6:30
	
	
	

	7:00
	
	
	

	7:30
	
	
	

	8:00
	
	
	

	8:30
	
	
	

	9:00
	
	
	

	9:30
	
	
	

	10:00
	
	
	

	10:30
	
	
	

	11:00
	
	
	


Evening Schedule – Ongoing
	Date:
	
	
	Date:
	
	

	Time
	Activity
	Notes
	Time
	Activity
	Notes

	6:00
	
	
	6:00
	
	

	6:30
	
	
	6:30
	
	

	7:00
	
	
	7:00
	
	

	7:30
	
	
	7:30
	
	

	8:00
	
	
	8:00
	
	

	8:30
	
	
	8:30
	
	

	9:00
	
	
	9:00
	
	

	9:30
	
	
	9:30
	
	

	10:00
	
	
	10:00
	
	


Personal Grade Log

Class:  Language Arts

	Date
	Test/Quiz
	Total Time Spent Studying
	How You Studied
	Grade

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	


Class:  History

	Date
	Test/Quiz
	Total Time Spent Studying
	How You Studied
	Grade

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	


Class:  Science
	Date
	Test/Quiz
	Total Time Spent Studying
	How You Studied
	Grade

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	


Class:  Math
	Date
	Test/Quiz
	Total Time Spent Studying
	How You Studied
	Grade

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ___________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	

	
	
	
	· Flashcards

· Notes
	· Textbook

· Other ____________
	


Missing Assignment Report
	Counselor’s Name:  _____________________
	Today’s Date: ________

	Student’s Name:  _____________________
	

	Teacher’s Name:  _____________________
	Class: ________________


Description of missing assignment: _____________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Original due date of this assignment:  ________________
Materials needed to complete this assignment: ____________________________________________________
__________________________________________________________________________________________
When should this make-up work be turned in?  ___________________________________________________
What are the penalties associated with missing this assignment?  Can it still be turned in for full credit?  __________________________________________________________________________________________
__________________________________________________________________________________________
This assignment was completed _______________________________________ on _________.
                                                           (during group, during rec, at home, etc.)               (date)         
Notes:  ___________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________
__________________________________________________________________________________________
Student’s Signature: ____________________________

Counselor’s Signature (if completed during CHP): ___________________________

Parent’s Signature (if completed at home): _____________________________
